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TECHNICAL PRESHOW QUESTIONNAIRE

For Susie Vanderlip

Assembly Date and Time(s): ______________________________________________
School: __________________________________________________________________ 

Contact: ___________________________    Position:___________________________

Home Phone: ________________________  Cell Phone: ________________________

School Address: _________________________________________________________
City: ___________________________   State:__________________   Zip:___________

School Phone: ___________________________________________________________

Principal’s Name: ________________________________________________________

Please return as soon as possible, preferably no less than 5 weeks in advance of assemblies.  THANK YOU!                FAX to: 714-997-0401
1.) Assembly Length and Start Times:

· Susie prefers to have 75 to 90 minutes for each presentation.  This does not include the time necessary for students to travel to the performance nor the time it takes to get them seated and settled down if possible.

· Teens are often eager to ask questions.  Susie will be happy to extend Q&A for as long as you allow.

a. Start and End Times for each assembly:
                                 Start Time                    End Time

1st Assembly:______________________________________
      2nd Assembly:_____________________________________
b. Start and End Times for Evening Program (if scheduled):
                                    Start Time                    End Time

                      Evening Program:__________________________________
2.) Number of students in Audience and Composition:

a) How many students will be at each assembly? ________________

b) Which grade levels in each assembly?_______________________

c) Cultural Mix:

_____% Euro-American, _____% African American, _____% Hispanic, _____% Asian, _____% Other (Please specify) __________________
3.) Location of School Assembly(ies) and Seating Suggestions:


Minimum performance space required is 16’ wide by 12’ deep.

a) Will Susie be presenting in  ____gymnasium, ____auditorium,  ____multipurpose room?

b) If in an auditorium, please schedule the assembly with the stage manager and provide us with the Stage Manager’s name and phone number:

NOTE: A LIGHT PLOT is available for auditorium lighting. If desired, please request or download off of website.

c)   If in the gymnasium: All Students may be seated on one side of the gym, both sides, or in a “U” shape.  You may want to set up a stage for 2-sided or “U” seating to improve student focus and viewing.  It is optional.  We also suggest faculty sit with their classes if possible..

What seating should we expect for the gymnasium shows:

       Location of Evening Program if different than Assemblies:

                  ________________________________________________________

4.) Sound Requirements:

a) Susie will need a CD player plugged into your house sound. OK?_________

b) Please have a handheld wireless microphone available for Susie. The same microphone will work for the person introducing Susie and as a backup. 

OK? _______

c)  Susie will bring her own wireless microphone system to plug into your sound system as backup or in case you do not have a wireless handheld microphone. OK? ________

5.) Arrival Time:

Susie will arrive 1 hour before the first assembly to set up props and sound.

a) Please have someone available to help unload a 50-lb. suitcase and box of pamphlets and to show Susie to where she needs to go on campus.

     Should she go to the office or directly to the gym/auditorium and whom should   
     she ask for? ___________________________________________________

b) Please have the person who handles your sound equipment available when she arrives so sound can be checked early. It is an integral part of a successful program. Name of sound person:________________________________________________


NOTE: If in an auditorium with lights, Susie will be there 1 ½ hours in advance to set lights and go over light cues with your stage/tech manager.

6.) Other Assistance Needed:
a) At assembly time – PERFORMANCE INTRODUCTION:

Who will be introducing the program and what is their position at the school?

· Please have them read over the Performance Introduction in advance.  You may make changes to it as you deem necessary, but please show them to Susie prior to performance.  (NOTE: Susie will also bring an extra copy with her in case it gets lost).

· Please remind them not to mention her name or gender because her opening character is a male, and one of the best aspects of the opening is taking the students by surprise.
7.) After Performance Activities:

a) After Susie performs, she will remain on campus to talk to students.  Do you want her to stay in the gym, Auditorium, or go to a special room where students can come talk with her?

b) You may wish to allow students to leave class to talk to Susie.  Or you may choose a few classes you would like her to go into after the assemblies (i.e. student council, health, peer helpers, life skills, etc.).  Do you have classes you wish her to do Q&A and discussion with?

c) The Next Day we suggest follow-up:

· Integrate into classes where possible (i.e. English, Life Skills, Health, etc.)

· Consider discussing the program using our PowerPoint Presentation

Available at www.legacyofhope.com/POST ASSEMBLY Q&A FOR CLASSROOMS.ppt

· Have students write reaction papers or write letter to Susie with pertinent questions.

8.) Available Resources for Students in Need:


Legacy of Hope is excellent at motivation teens to self-identify their need for counseling and support groups.

a) Who can Susie refer teens to on your counseling staff?  We encourage you to have them speak with Susie upon arrival about the impact of Legacy of Hope on students and to discuss follow-up options.

b) Do your counseling staff or administrators want to survey your students to see what kind of peer programs or support groups they want on campus? (See enclosed survey form in Preshow Packet)

c) Are they willing to start a support group on campus if there appears to be enough interest?  Who is the decision-maker about this on your campus?

d) Are there other resources on campus for students who want to talk after the assemblies about alcohol and drug use in their families or in their own lives?

· Do you have Peer Assistants they can talk to?  Who do they contact?

· Do you have on-campus support groups?  How do they join them?  Do you have an on-campus club devoted to students interested in socializing sober and drug free communities? (Please give the name of the group and the key contact):

e) What counseling services are available through outside professionals and how do students contact them?

f) Are there any Alateen/Al-Anon or AA meetings in your area?
If possible, please provide us with the phone numbers:

AA: _______________________________________

Al-Anon/Alateen: _______________________________________

g) Do you have any other suggestions for this prime opportunity to share solutions?

9.) Directions:


What airport should Susie fly into? __________________________________


If Susie is staying at a hotel, please provide the following:


Hotel Name: _____________________________________________________


Address: _______________________________________________________

            City:_____________________________ State:______ Zip:________________


Phone Number: __________________________________________________


Directions from airport:
]


Please provide directions to the school from the hotel, airport, or other school Susie will be coming from:

MANY THANKS FOR YOUR TIMELY RESPONSE AND HELP IN MAKING THIS A MOST EFFECTIVE ASSEMBLY DAY!!

Note: Susie’s Cell Phone #:  714-716-7168
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What you leave to others.


More importantly, what will you leave within others? Give them a Legacy of Hope.
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